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IHogoxeHue
00 JIEKTPOHHOM KJIACCHOM KypHAaJie U THEBHUKE

1. O6mue moJ10:KeHUA

1.1. Hacrosimee IlonmoxeHue 00 3IEKTPOHHOM KlacCHOM >KypHane (nainee — Ilomoskenue)
pa3paboTaHO Ha OCHOBAHWH JICWCTBYIOIIETO 3aKoHOJAaTenbcTBa Poccuiickoit denmepamuu o
BEJICHUH JIOKYMEHTOO00pOTa U y4eTa 00pa30BaTeIbHON JIEATSIBHOCTH:

OenepanpHoro 3akona ot 29.12.2012 Ne 273-®3 «0O06 obOpazoBanuu B Poccuiickoit
Ddenepanun» ¢ u3MeHeHUsIME Ha 29 nexadps 2022 rona;

®denepanpHoro 3akoHa Poccuiickoir ®enepammu ot 27.07.2006r Ne 152-®3 «O
MEPCOHANBHBIX TJAHHBIX» ¢ U3MEeHEeHUsAMHU Ha 14 urons 2022 rofa,

[Tucema MunobpHayku Poccun ot 15.02.2012r Ne AII-147/07 «O wMeTomudeckux
PEKOMEHIaLUAX 110 BHEIPEHUIO CUCTEM BEJICHUS KYPHAJIOB YCIIEBAEMOCTHU B 3JIEKTPOHHOM
Buae» ¢ usmenenusmu ot 21.10.2014r;

[Tucema @enepanbHOro areHTcTBa Mo oOpazoBanuio or 29.07.2009r Ne 17-110 «O6
o0ecreYeHnH 3alIUThl NEPCOHANBHBIX JaHHBIX);

[Tucema Munobprayku ot 13.08.2002 1. Ne 01-51-088un «O06 opranuzanuu
HCIIOJIb30BAHNUS MH(POPMALIMOHHBIX " KOMMYHHKAIIMOHHBIX pecypcoB B
0011e00pa30BaTEIbHBIX YUPEKACHUIX Y,

@enepanbHoro 3akoHa Poccuiickoit @Penepanuun ot 27.07.2006 Ne 149-®3 «O6
nH(popManny, THPOPMAITMOHHBIX TEXHOJIOTHAX U O 3alluTe HHPopMauu» (B peJakiuu OT
9 suBaps 2023 rona);

[Ipukazom MuHHCTEpCTBA 31paBOOXpPAHEHUs M COLUMAIBHOIO pa3BuTus Poccuiickoin
@eneparun - ot 26 aBrycra 2010 roma Ne761 «OG6 yrBepxkaenuu EnunHoro
KBJIM(UKAIIMOHHOTO CHOPABOYHHMKA JIOJDKHOCTEH pYKOBOJMUTENEH, CHEUUAINCTOB U
ciyKamux», pasaen «KpamupukalMoHHbIE XapaKTEPUCTHKH JIOJDKHOCTEH paOOTHHKOB
o0Opa3oBaHMs», B KOTOPOM TOBOPHUTCS, YTO B JOJKHOCTHBIE OOS3aHHOCTH YUUTENsI BXOJIUT
«OCYIIIECTBIEHUE KOHTPOJIBbHO-OLEHOYHOM JIeATEeNbHOCTH B 00pa3oBaTeIbHOM IpOIEcce C
HCIOJIb30BAHUEM COBPEMEHHBIX CIIOCOOOB OLIEHUBAaHUS B YCIOBUAX HH(POPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOIMH (BEAECHUE HJIEKTPOHHBIX (OPM IOKYMEHTAIMH, B TOM
quclie 3JIEKTPOHHOTO JKypHaja U JHEBHUKOB oOyuarouxcs)y», B peaakuuu ot 31.05.2011
roja.

1.2. Onextponnslii xypHan (D)) sBHsSercs rocylapcTBEHHBIM HOPMAaTHBHO-(HHAHCOBBIM
JOKYMEHTOM U BEJICHHE €T0 00s13aTENIbHO JIsl KaX/10T0 YUUTENs U KJIACCHOT'O PYKOBOAMUTEIIS.

1.3. DAEeKTpOHHBIM KIJIACCHBIM JKYPHAJIOM HAa3bIBA€TCS KOMIUIEKC IPOTrPaMMHBIX CpEICTB,
BKJTFOYAIONUI 0a3y MaHHBIX M CPEJICTBA JOCTYIA K HEMH.



1.4. DneKTpOoHHBIN KJIACCHBIN JKypHaJ CIYKUT AJIs PELEHUS 3a7a4, OMCAHHBIX B II. 2 HACTOSIIETO
ITonoxeHns.

1.5. Hacrosimee IlonoskeHue ycTaHaBIMBaeT €JUHBIE TPEOOBAHHUS MO BEICHHUIO 3JEKTPOHHOTO
KypHajla yCIIeBaeMOCTH/ JJIGKTPOHHOTO JHEBHHUKA oOydaromerocs (DXK/DJ1), ompenenser
MOHATHS, LIEJIH, TPEOOBAHMS, OPTAaHU3AIMIO U PA0OTY JIEKTPOHHOTO KIACCHOTO KYpHAIa MIKOJIBI.
1.6. DNeKTPOHHBIN KypHaI JODKEH MOAIEPKUBATHCS B aKTYalIbHOM COCTOSTHHH.

1.7. Tlonb3oBaTensiMu SJIEKTPOHHOI'O >KypHajla SBJISIIOTCS: aJMHUHUCTpALMs ILIKOJIBI, YYUTEIs,
KJIACCHBIE PYKOBOJUTEIH, 00yUYaroIuecss U pOJUTENH.

1.8. DnexkTpoHHBIA KypHajd SBISIETCS 4YacThl0 HMH(OPMAIIMOHHO-00Pa30BaTENbHON CHUCTEMBbI
LIKOJIBL.

1.9. B cinydae HeBbioNHEHUs JaHHOro IlomokeHus aaMuHHCTpanus o0Opa30BaTEIbHON
OpraHu3alii MMeeT IpaBO HajaraTb JAUCLUUIUIMHAPHBIE B3bICKAHUA B YCTAHOBJIEHHOM
JEMCTBYIOIUM 3aKOHO1aTEIbCTBOM HOPSIKE.

2. 3apauu, pemiaeMble ¢ IOMOIIBIO 3JIEKTPOHHOI0 KJIACCHOI0 ’KypHaJIa

OnexmpOoHHbLIL JHCYPHAT UCHONL3YEMCsL 0TI PEUeHUsl CLeOYIOWUX 3A0ay.

2.1. XpaHeHue 1aHHBIX 00 YCIIEBAEMOCTH U IIOCELIAEMOCTH O0YUYarOIUXCSl.

2.2. BoiBox uH(poOpMaLuy, Xpansuiencs B 6a3e JaHHbIX, HA OyMa)kHbIM HOCUTEINb U1 0OpPMIICHUS
B BU/JIE IOKYMEHTA B COOTBETCTBUHU C TPEOOBAHUSAMHU POCCUHCKOT0O 3aKOHO/1aTENbCTBA.

2.3. OnepaTuBHBIA AOCTYN K OLIEHKaM 3a BECh IEPHOJ] BEJIEHHs JKypHaja IO BCEM IpeaMeTaM B
m000e BpeMmsl.

2.4. ABToMaTu3aIys co3AaHus NEPUOJUUECKUX OTYETOB YUUTEJIEH U a]MUHUCTPALIUH.

2.5. CBoeBpeMeHHOE HH(POPMUPOBAHUE POAUTENICH IO BOIIPOCAM YCIIEBAEMOCTH U IMOCEIIaeMOCTH
UX JETEH.

2.6. KoHTponb BbINOIHEHUSI 00pa30BaTENbHBIX MPOTPAMM, YTBEP)KICHHBIX Y4€OHBIM IJIAHOM Ha
TEKYIIHA y4eOHBIN TO/I.

2.7. Co3ganue eauHON 0a3bl KaJe€HAAPHO-TEMATHYECKOIO IUIAHMPOBAHMUS MO BCEM Y4YEOHBIM
peaMeTaM M MapajuiessiM KIIaccoB.

2.8. Co3ganue U peanu3anus JMCTaHIMOHHBIX YU€OHBIX KypCOB.

2.9. Cozganue nopThonno 00yJaronuxcs, Ne1aroros.

2.10. Coznanue ycIioBUi ISl AUCTAHIIMOHHOTO KOHCYJIbTUPOBAHUS 3a00JICBIINX JICTCH.

2.11. PazpaboTka U NMpoOBEACHNE TUArHOCTUYECKUX U TECTOBBIX paboT C LENbI0 TPOMEXYTOUHOTO
Y UTOTOBOT'O KOHTPOJISL.

2.12. ABToMaTH3alMs CO3JJaHUs TPOMEXYTOUHBIX U UTOTOBBIX OTYETOB YUHUTEIEH-IIPEIMETHUKOB,
KJIACCHBIX PYKOBOJUTENIEH U aIMUHUCTPALIUH.

2.13. OOecrnieueHre BO3MOKHOCTH MPSMOrO OOIIEHUS MEXAY YUUTEISIMM, aJMUHHUCTpAIUei,
POIUTENSIMUA U 00YJaIOIIUMUCS BHE 3aBUCUMOCTH OT UX MECTOIOJIOKEHUS.

3. [IpaBujia v nopsiAoK padoThl € JIEKTPOHHBIM KJIACCHBIM *KYPHAJIOM
3.1. nxeHep Mo KOMITBIOTEpAM YCTAaHABJIMBAET MPOrpaMMHOE oOecredeHne, HeoOX0aAUMoe /s
paboThl AJIEKTPOHHOIO XKypHalla, U olOecreunBaeT Hajyiexailee QyHKIMOHUPOBAHUE CO3JaHHOMN
IIPOrpaMMHO-aINapaTHON Cpeibl.
3.2. Ilonp3oBareny MOAYYAOT PEKBU3UTHI JIOCTYNA K AJIEKTPOHHOMY JKYPHAIY B CIEIVIONIEM
HOpsIKE:
*  VYuuTens, KIacCHBbIE PYKOBOIMTENH, aJIMUHHUCTPANNS TOJTYYalOT PEKBU3UTHI JIOCTYNA Yy
agmuHuctpaTopa XK.
* Pomurtenu m oOydarommecsi CaMOCTOSITEIbHO PETHCTPUPYIOTCS B CHCTEME DJIEKTPOHHBIN
KypHaJ/>NeKTpOHHBIN THEBHUK (DXK/D ).
3.3. KitaccHble pyKOBOAMTENIN CBOEBPEMEHHO 3AMOJHSIOT XKYpPHAI U CIEIAT 3a JOCTOBEPHOCTHIO
JAHHBIX 00 00YYaIOLINXCS U UX POJUTENSIX B COOTBETCTBUH C MHCTPYKIIUEH.




3.4. Yuurens akKypaTHO M CBOEBPEMEHHO 3aHOCST JaHHbIE 00 y4eOHBIX MporpamMmax U HX
MPOXOXKJICHUH, 00 YCIIeBa€MOCTHM U TIOCEHIAeMOCTH OO0YYarolMXCs, JOMAIIHUX 3aJaHHUsIX B
COOTBETCTBUU C UHCTPYKLIMEH.

3.5. 3amecTtuTenu aupekTopa MmKoyibl 1Mo YBP ocymiecTtBiseT nepuoadyecKuid KOHTPOJIb 3a
BEJCHHUEM JJIGKTPOHHOTO JKypHalla, COJACpXalluii NpPOIEHT YydacTuss B paboTe, NPOLEHT
o0y4aroluxcsi, He UMEIOIIUX OLEHOK, MPOLEHT 00y4YaroUIMXcs, UMEIOIUX OJHY OIICHKY, 3alHCh
JIOMALIHETO 33aHUs, yUeT NPOiIEHHOr0 y4eOHOT0 MaTepuaia.

3.6. Ponurenu u oOyyaromiuecss UMEIOT JIOCTYI TOJIBKO K COOCTBEHHBIM JAHHBIM U HCIOJIB3YIOT
OX/3/1 nnig ero mpocMoTpa B COOTBETCTBUU C MHCTPYKIIUEH.

4. IlpaBa, 00s13aHHOCTH

4.1. IIpaga:

4.1.1. Bce mnonp30BaTelid MMEIOT MPABO JOCTyNa K 3JICKTPOHHOMY XypHaly €XEIHEBHO U
KpPYIJIOCYTOYHO.

4.1.2. Bce mosib30BaTeN UMEIOT MIPABO Ha CBOEBPEMEHHBIE KOHCYIJIBTAIMH 110 BOTIPOCAaM pabOThI €
3JIEKTPOHHBIM KYPHAJIOM.

4.1.3. Ilo pe3ynabTaTaM IpPOBEPKU AJAMHHUCTPATOP, YUUTENS U KIACCHBIE PYKOBOIUTENIN BIIpaBe
paccUMTHIBaTh HAa MPEMUATILHOE BO3HATPAXKACHHUE IO UTOTaM yUeOHBIX MIEPUOJIOB.

JIMPEKTOP MIKOJIEI HMEET NPABO:

* Ha3nauaTh COTpYTHUKOB IIKOJIbI HA UCIIOIHEHUS! 00S3aHHOCTE B COOTBETCTBUU C JaHHBIM
MI0JIOKEHUEM;

* OOo3HauaTh TeMbI AN OOCYXKIEHHUsS, Kacaloliuecs o0pa30BaTeIbHOW [EATEIbHOCTH, U
Mpouecca yIpaBJICHUS IIKOJIOM;

» [lybnukoBaTh mpuKa3bl U OJIOKEHUS, H3JaBaeMble B IIKOJIE, B pa3feie «/{oKyMeHThI».

3amecturensb aupekTopa no YBP umeer npaso:

* [Ilomyuats CBOEBpeMEHHYI) WHIMBUAYATbHYIO KOHCYJIBTAIIMIO MO BOMpOcaM pPadOTHI ¢
AJIEKTPOHHBIM KYpPHAJIOM;

* OOcyxnaarh 0Oyl TeMy, KacaloIlylcs 00pa30BaTENbHON AESITENbHOCTH, W Ipolecca
YIPaBJICHUS IKOJIOH;

* Bectu nuuHOoe 37€KTpOHHBIE TOPTHOIHO.

AnmunucrpaTop no 9XK/9]1 umeer npaso:

* OO6cyxnarh 100y TeMy, Kacarollylocs 00pa3oBaTelbHOI AeATENbHOCTH, W Mpolecca
YIPaBJICHUS IIKOJION;

* CocTaBnsTh NPEICTABICHUE AUPEKTOPY IIKOJAY HA MPEMHUPOBAHUE Y4YUTEIEH MO
pe3ysibTaTtaM paboThl C ANEKTPOHHBIM KYPHAJIOM.

WHxeHep 10 KOMIBIOTEpaAM UMEET IPaBo:

* OOcyxaaTb U BHOCUTDH MPEJJIOKEHUS M0 YIYUIIEHHUIO pabOThl C 3JIEKTPOHHBIM KYpHAJIOM

Y JTHEBHHUKOM.
YuuTenb-npeIMEeTHUK UMEET MPABO:

e [lomyuyarb CBOEBpEMEHHYIO KOHCYIBTAllMI0O IO BOMpPOcaM pabOThl C AJIEKTPOHHBIM
KYpPHAJIOM;

* ®opMupOBaTh CBOM DJJEKTPOHHBIE Yy4YEOHBIE KYypChl, HTOTOBBIE, MPOMEXKYTOUYHBIE H
KOHTPOJIbHBIE TECTOBBIE PAOOTHI M UCIOJIb30BaTh X MPHU MIPOBEICHUH YPOKOB;

* OO6cyxnarh OOYI0 TeMy, Kacalollylocs o0pa3oBaTeNbHOW JEATeNbHOCTH U Ipolecca
YIPaBJIECHUS IIKOJION;

* OOcCyXaaTh U BHOCUTH MPEIOKEHHS MO YIYUIIEHHUI0 PabOTHI C AIEKTPOHHBIM KYpPHAIOM
Y THEBHUKOM;

* Ilpu cBOEBpEMEHHOM, IMOJIHOM M Kaue€CTBEHHOM 3alOJIHEHMHM 3JEKTPOHHOTO >KypHala
dbopmMupoBaTh OTYETHI MO paboOTe B IIEKTPOHHOM BHje: KaneHmaapHO-TEeMaTHYECKOE
IaHupoBaHue; Toru ycrneBaeMoCTH Mo MpeaMeTy 3a yueOHbIH nepruoa; OT4eT yuuTens-
MpeAMETHUKA 110 OKOHYaHUH YI€OHBIX TIEPUOJIOB M HTOTOBBII;

» Co3smaBarh U MyOJIMKOBATh OOBSIBICHUS HA SJIEKTPOHHOM TOCKE OOBSIBICHUN;




Bectu nmuuHO€ 371€KTPOHHOE TOPTHOIHO.

KnaccHEBII pyKOBOJIUTEIL UMEET IIPABO:

[Tomy4yatb CBOEBPEMEHHYIO KOHCYJIBTAIIMIO IO BOIpPOCaM pabOThl € 3IEKTPOHHBIM
KYPHAJIOM;

OO6cyxnare OOy TeMy, Kacalollyrocs 00pa3oBaTeNbHOW NEATEIHHOCTH W TpoIiecca
yIpaBJIEHUS ILIKOJIOH;

[Ipu cBOEBpeMEHHOM, IOJHOM W KAueCTBEHHOM 3allOJHEHHU D3JIEKTPOHHOTO KypHaja
YUUTEIAMU-TIpEIMETHUKAMU (D OPMUPOBATh OTYETHl 110 paboTe B IJIEKTPOHHOM BHJE:
Otyer o mocemaemocTH kKjacca (mo mecsiam); [lpeaBapuTenbHbI OTYET KIACCHOTO
pyKoBoUTENS 32 yueOHbIN nepuo; OTYeT KIacCHOro pyKOBOJIUTENS 32 Y4eOHBIN NEpUoL;
Htorm ycmeBaemocTH Kiacca 3a yueOHbIH mnepuon; CBoAHas BEJOMOCTh ydeTa
ycneBaeMocTH o0y4daronmxcs kinacca; CBogHast BEIOMOCTb y4eTa OCEIIaeMOCTH.
@®opmupoBath mpu HeoOxomumocTH «MH(pOpMAIMOHHOE MHUCHBMO IS POJUTENCH» B
OyMa)KHOM BUJI€ [UIs BKJICUBAHUS B OOBIYHBIN JTHEBHUK 00Y4YaIOLIErocs;

Co3maBath M MyOIMKOBATh OOBSBICHHS HA 3JICKTPOHHOMN OCKE OOBSIBICHUH;

BecTu nruHO€ 351eKTpOHHOE NOPTHOINO.

4.2. O0s3aHHOCTHU:
JIUPEKTOp Opra’Hu3alMu, OCYIIECTRISIOLIYI) 00pa30BaTENbHYIO ASATEIbHOCTD, 00A3aH:

Pa3pabareiBaTh ¥ yTBEp)KIaTh HOPMATUBHYIO M MHYIO JIOKYMEHTAIIMIO 00pa3oBaTelbHOM
opraHuzanuu 1no BexeHuro IXK/I]1;

OcymecTBIATh KOHTPOJb 3a BegeHneM DXK/D]] He pexe 1 pa3a B ueTBEpTh.

Cozmath Bce HEOOXOOUMBbIC YCIOBUS Ui BHEIpPeHHs M oOecreueHuss padoThI
AJIEKTPOHHOTO JypHaja B 00pa30oBaTEIbHON NEATEILHOCTH M MPOIECCE YIpaBICHUS
IIIKOJIOM;

[IpenycMarpuBaTh JIEHE)KHOE BO3HATPAXKICHHE YUYUTENIEH M KIACCHBIX PYKOBOIUTENICH B
cllydae JOJIKHOTO MCIIOJIHEHUS MPaBUII U MOPsIIKa pabOThI C 3JIEKTPOHHBIM JKYPHAJIOM MPU
HAYUCJICHUU TPEeMHUH (CTUMYJIUPYIOIIMUX BBHIIJIAT), C YYETOM UX HArpy3ku mpu padborte ¢
CUCTEMOH.

Jamecturenu aupexropa 1mo YBP o0sa3aHbL:

CoBMeCTHO €  JpYrMMHM  aJIMUHHMCTPATUBHBIMH  COTPYAHMKaMU  pa3pabaTbIBaTh
HOpMaTuBHYyI0 0a3zy oOpas3oBarenbHOM naesTenbHOCTH Uit BeaeHus OXK/OM s
pa3MelleHus Ha caiiTe 00pa3oBaTeIbHON OpraHu3aluy,;

@dopmupoBaTh paclMCaHuEe 3aHITUH 10 KjaccaM, YYMUTEIsIM U KaOuMHeTaM B Hadaje
yuebHoro roga. IIpy He06X0AUMOCTH TPOBOAUTH KOPPEKTUPOBKY pacIMCaHUS;

[IpoBepsTh HanMuKEe KaJleHAAPHO-TEMAaTUYECKOTO TUIAHUPOBAHUSI B AJIEKTPOHHOM JKypHalle
HIKOJIBl Y YUUTEJeH MPeIMETHUKOB J10 Hayaja yueOHOTo roja;

KoHTpoinpoBaTh CBOEBPEMEHHOCTh 3allOJIHEHMs JJIEKTPOHHOIO JKypHaja Y4YHUTENsIMU-
IIPEIMETHUKAMHA M KJIACCHBIMM PYKOBOIMUTENSAMU C INoMolbp0 «OTuera O AOCTyNE K
KJIACCHOMY >KYPHAITY»;

Co3naBath M MyOJUKOBaTh OOBSIBICHUS Ha JIEKTPOHHON J0CKE OOBSBICHUN O BpEMEHH U
MeCTe KJACCHBIX CcoOpaHMii, HM3MEHEHHSX B paclMCaHWW U JPYrol onepaTUBHOU
uHbOpMaLMU IS yIuTeNed, 00yJarouuxcsl U poJaUTeNeH;

AHanu3upoBaTh JaHHBIE MO PE3YJbTaTUBHOCTH OOpa30BaTENIbHON NEATENbHOCTH U IpPH
HE00X0AUMOCTH (HOPMHUPOBATh HEOOXOTUMBIE OTYETHI B OYMa)KHOM BHJIE€ 10 OKOHYAHHUIO
Y4eOHBIX TIEPHOJIOB.

Anmunucrparop 1mo DK/ o0sa3au:

OpranmszoBath BHeApenne DK/D]] B opraHuzaiuu, OCyIIECTBIAIONICH 00pa30BaTEeIbHYIO
NESTENBHOCTD;

Pa3paboraTe COBMECTHO C aJMUHHUCTpAIMEil MIKOJIbI, HOPMATUBHYIO 0a3y MO BEIEHUIO
DX/DL;

ObecrieunTh BCEX MOJb30BATENIE PEKBU3UTAMU JIOCTyHa K 3JIEKTPOHHOMY KYypHaIy.
BecTu 6a3y qaHHBIX MOJIb30BATENIEH U CTATUCTHKY PAOOTHI C 3JEKTPOHHBIM KYPHAJIOM;



KonTponupoBath paboTy C 3JIEKTPOHHBIM KYPHAJIOM BCEX YYAaCTHHKOB 00pa30BaTEIbHOM
JeSTeThbHOCTH: aIMUHUCTPAIINH, YIUTEICH, 00YJIarOIIUXCs U HX POIUTENCH;
OO6ecrieunBaTh CBOCBPEMEHHYIO KOHCYJIBTAIMIO IO BOIMpOcaM pabOThl C AJIEKTPOHHBIM
KYpHAJIOM;

[IpoBoaWTh IIKOJIBHBICE CEMUHAPHI, HAMpPaBICHHBIC HA W3YYCHHE BO3MOXHOCTEH U
CIIOCOOOB PabOTHI € IEKTPOHHBIM JKYPHAIIOM;

Pa3memaTte Ha MIKOJIBHOM caliTeé HOPMATHBHO — IPABOBBIE JOKYMEHTHI IO BEICHHUIO
DXK/D[M;

OcCyIIecTBIATh CBA3b CO CITYK00# TeXHUYECKOU MoIaepKKu pazpadborunka DXK/D1;
PasMeniate Ha caiite 00me00pa3oBaTeIbHON OpPraHW3alMU WHCTPYKIHUIO MO padore ¢
DXK/D]1 niist yueHUKOB, poAUTENeH (3aKOHHBIX MPEICTABUTENECH ), IEIarOroB.

HUmxeHep 1o KOMIBIOTEpaM 00s3aH:

ObecneunTs Mepsl 110 OecniepedoitHOMY () YHKIIMOHHPOBAHHUIO AJIEKTPOHHOT'O JKypHAIIa;
Kontpommposats padboTocniocooHoCTh cructembl DXK/D/;

KiaccHBII pyKOBOIUTEL 00A3aH:

[IpoxonuTe 00y4eHHs Ha MIKOJBHBIX CEMHHApaX, HANpaBlIEHHBIX HA M3Y4YCHHE IPHUEMOB
paboOTHI € AIIEKTPOHHBIM JKYpHAIIOM;

3anoNHATh U CIEANTH 32 aKTyaJlbHOCTHIO JAHHBIX 00 00y4arolIMXcs CBOEro Kilacca U UX
POUTEINSIX;

KonTponunpoBaTh cBoeBpeMeHHOE (exkKeHeIenbHOoe) 3anoyineHne 6a3bl nanubix DXK/DJ[ 06
00yJaroImuXxcs yYUTEeIAMHU-TIPEIMETHUKAMU; BECTH MOHUTOPHHT YCIIEUTHOCTH O0yUeHHS;
NucTpykTpoBaTh 00y4arOIMUXCs U UX POAUTENCH 10 BorpocaM peructpauuu B DXK/D/1;
OpranuzoBaTh cOOp KOMIUIEKTA JIOKYMEHTOB II0 OOCECHEYCHHIO 3aKOHOAATENbHBIX
TpeOOBaHUH O 3aIUTe MEPCOHATBHBIX TaHHBIX;

BHocHTh B DSJEKTPOHHBIM KypHald (PaKTbl MPOMycKa 3aHATHH OOydYalOMIMMHUCS TI0
YBOKUTEIHHOU IPUUUHE;

ExeHenelbHO KOPPEKTUPOBATh BBICTABJICHHBIC YUYUTEISIMH MPEIMETHUKaMHU (PaKThI
MPOITycKa 3aHATUI 00y4YaronMUCS;

OmnoBemare poAMTENeH HEYCHEBAIOMINX OO0YYarOMIMXCs, O0OYJaIOUINXCs, MPOITYCKAOIINX
3aHSTHS 110 HEYBAXXHUTEIHHOU MIPUYKHE;

[IpoBoauTh 0OyueHHE AJIsl YUEHUKOB U pOJIUTENEN (3aKOHHBIX MpeICcTaBUTeNel) o padore
c DXK/D/;

OpranuzoBaTh 00MeH uH(popMalued ¢ OOydYaloUUMUCS MU POAUTENSAMHU (3aKOHHBIMU
NPEJCTaBUTEIISIMU);

OcymiecTBISATh KOHTPOJIb JOCTYMA POAUTENCH U 00YJaIOIIUXCSI.

YUuTenp-npeAMETHUK 00s13aH:

[TpoxomuTh 00y4YeHHUS HA MIKOJBHBIX CEMHHApaX, HANpPaBICHHBIX HA W3YYCHHE TIPHEMOB
paboTHI C AEKTPOHHBIM JKYPHAJIOM;

3amoaHATh JICKTPOHHBIN KypHAJI HEIIOCPECTBEHHO Ha YPOKE MJIM OTCPOYCHO HE MO3THEES
yeMm uepe3 4 daca Moclie OKOHYAHUS 3aHITHA OOYYaromIMXCs KaKIOro JHSA B TOYKaX
skcruryaTaruu IXK/D]1;

EsxeTHEeBHO 3amONHATH AaHHBIE 110 TOMAIIHUM 33JaHUSIM;

CucreMaTHYeCKH TPOBEPSATh M OICHWBATH 3HAHUS OOYYAIOIIMXCS, a TaKXKe OTMEUYaTh
MOCEIAEMOCTh B JIEKTPOHHOM KYpHAJe;

HcnpaBiieHrne OTMETOK M BBICTABJICHHE OTMETOK «3aJHHUM YHCIIOM) 3aIpEIICHO.

B 1-x kmaccax oOyueHue 0€30TMETOYHOE, JoMallHue 3aaanus B XK He 3amuchIBalOTCA,
OCYIIIECTBIISAETCS 3aMOJTHEHUE TEM YPOKOB, YUET IMOCEIIAEMOCTH, IBHKCHUS 00yJarOIIiXCs,
OOIIICHHE YUUTENSI C POJUTENSAMHU (3aKOHHBIMH MPEICTABUTEISIMH).

st OOBEKTUBHOM aTTECTAIlMM OOYYaIOIIMXCS 32 YETBEPTh M YUYEOHBIH TOJ] HEOOXOIUMO
HaJIMYMe HE MEHee TpeX OTMETOK (mpu 1-2-4acoBoil HeAenbHON y4yeOHOW Harpyske o
npeaMeTy) u Oosiee (Ipu yueOHOM Harpy3ke 0oJsiee 2-X 4acOB B HEJENIO) C 00sS3aTeIbHBIM
y4eTOM KauecTBa 3HaHWW 00y4arolerocs mo NuChbMEHHBIM paboTaMm;



* B cnyuae npoBeneHNs MHUCHbMEHHBIX KOHTPOJBHBIX padOT, MpOBEpKa padOT ydHUTEIeM U
BBICTABJICHHE OTMETOK B DJK OCYyIIECTBISETCS B CPOKH, IMPEIyCMOTPEHHBIE HOPMaMHU
MIPOBEPKH MUCbMEHHBIX padoT;

* B ciydae Hanmuus y oOydaromierocsi CrpaBKH-OCBOOOXKICHHS OT YPOKOB (DHU3MYECKON
KYJIBTYpBI, OIICHUBAIOTCS IOJIOKUTEIFHO TEOPETHYECKUE 3HAHUS IO MpPEIMETy. 3aluch
«OCB.» B JKypHaJIE HE JOMyCKaeTCs,

* Ormerku 3a 4YeTBepTh M YUEOHBI TOJA BBICTABIAIOTCA B CTOJOLE, CIEIYIOUIEM
HETIOCPEJICTBEHHO 3a CTOJIOIOM JaThl MOCIEIHETO YPOKa;

* BbICTaBIATH UTOTOBBIE OLIEHKH OOYYAIOIIMXCS 32 YETBEPTh, MOJYrOIHE, TOM, SK3aMEeH U
UTOTOBBIC HE II03JIHEE CPOKOB, OTOBOPCHHBIX IPHKA30M IO IIKOJIE IO 3aBEpPIICHUU
y4eOHOT0 Mepuoa;

 Ilpy HeoOXOAMMOCTHM  OIOBEIIATh  POJUTENICH  HEYCHEBAMIIUX  OOYYaIOUIXCS,
00y4aromuxcst, IPOIYCKAIOMINX 3aHITHUS;

» Jlo Havana y4eOHOro roja co3/iaTh KaJeHIapHO-TEMATHYECKOE TUIAHUPOBAHUE U BHEIPUTh
€ro B OJIGKTPOHHBIA JKypHan. KomumdyecTBO 4YacoB B KaJeHAAPHO-TEMATUYECKOM
TUTAHUPOBAHHH JIOJDKHO COOTBETCTBOBATH y4eOHOMY ILIaHY;

* Bectu Bce 3amucu 1mo BceM y4eOHBIM TIpeaMeraMm (BKIOYas YPOKH IO MHOCTPAHHOMY
SI3bIKY) Ha PYCCKOM SI3BIKE C 00SI3aTEIbHBIM YKa3aHUEM HE TOJIBKO TEM YpPOKOB, HO M TEM
3a/IaHUM 110 YPOKY;

*  OnpenenuTh COCTaB MOATPYIII COBMECTHO C KIACCHBIM PYKOBOJHMTEICM, TPH JICICHUU
KJlacca 1o MpeAMETY Ha MOATPYNIBI. 3alUCH BECTH WHAMBHIYATbHO KaXIbIM YUYHUTEIIEM,
BEAYIIUM TIOATPYIIY;

 Ha crpaHune 51eKTpOHHOTO >XypHasia «Tembl YpPOKOB M 3aJaHUS» BBOAHWTH TEMY,
W3YUCHHYIO Ha YPOKE.

4.3. Kareropuuecku 3ampeniaercsi J0myckarbh oOydaromuxcs k padore ¢ DX moa jsormHoM u
MapoJieM I1eJJaroroB.
4.4. Pa3riamars mapoib BXoja B cucremy DK/3 1 MOCTOPOHHUM JIHIIAM.

5. O0mme npaBuJia BeJeHUs y4eTa

5.1. Buecenue nHdopManuu o 3aHATUU U 00 OTCYTCTBYIOIIUX TOJKHBI POU3BOAUTHCA 1O (aKTy
B JeHb mpoBeaeHus. Eciu 3aHsTHE NPOBOAMIOCH BMECTO OCHOBHOTO IpemnojaBaress, (axT
3aMEHbI JJOJKEH OTPaKaThCsl B MOMEHT BHECEHUS! YUETHOM 3aIHCH.

5.2. BHecenne B kypHana WH(MOpPMAIMU O JOMAITHEM 3aJlaHUH JIOJKHO TPOU3BOJUTHCS B JICHD
MPOBEACHUS 3aHATUSl HE IO3/HEE, YeM uepe3 4 yaca IMOCiIe OKOHYAHMS BCEX 3aHITHUN JaHHBIX
oOydJaronmxcsi.

5.3. Pe3ynbTarhl OllEHWBAHUS BBHIMOJHEHHBIX OOYYaIOIIMMUCSA PAaOOT MOJKHBI BHICTABISITHCS HE
no3aHee 10 nHeN co OHSA MX NMPOBEAEHHS B COOTBETCTBUU C NPHUHSTHIMM B 00pa3oBaTEIbHOMN
OpraHM3aIiy MPaBUIaAMH OIIEHKU PadoT.

5.4. ApxXMUBHOE XpaHEHHME YYETHBIX JIAaHHBIX JIOJDKHO IIpelycMaTpuBaTh KOHTPOJIb 3a HX
LIEJIOCTHOCTBIO U JIOCTOBEPHOCTBIO Ha MPOTSHKEHUH BCEr0 HEOOXOIMMOI0 CpOKa.

6. YciaoBusi COBMELICHHOIO XPAaHEHHsI JAHHBIX B JJCKTPOHHOM BHJe W HAa OyMasKHBIX
HOCHUTEJISAX

6.1. B cmyyae He0OXOAMMOCTH HCIIOJIb30BaHUs JaHHBIX D)K M3 371eKTpOHHON (OpMBI B KauecTBe
MEYaTHOTO JIOKyMeHTa WH(pOpMallus BBIBOJUTCS Ha IMeyaTh M 3aBEpsETCs B YCTAaHOBJIEHHOM
nopsiike. ApPXMBHOE XpaHEHME YUYETHBIX [JaHHBIX Ha OYMaXHBIX HOCHUTENSX JOJDKHO
OCYILIECTBIATECS B COOTBETCTBUU ¢ jAeicTByromuM [lopsakom PocobpHaazopa, yTBep:KI€HHBIM
npuka3zoM MunoOpuayku Poccun Ne 546 ot 25 anpens 2022 rona.

6.2. CBoJHas BEIOMOCTh UTOIOBOM YCHEIIHOCTH Kjlacca 3a y4eOHBIN roJl BBIBOJUTCS U3 CUCTEMBI
ydeTa B TOM BHUE, KOTOPBIH MPESyCMOTPEH NEHCTBYIOIIMMHU TPEeOOBAHUAMM apXUBHOM CITY>KOBI.
Ecnu nanHble M0 yyeOHOMY roay XpaHSATCS B 3JEKTPOHHOM BHJE, CBOJHAs BEIOMOCTb MOXKET



OBITH TIEepeZlaHa B apXWB Cpa3y IO 3aBEPILICHUH BEICHUS y4deTa B COOTBETCTBYIOLIEM KIJIACCHOM
KypHaie.

6.3. IIpu BexpeHuu yuyera B JIEKTPOHHOM BHJIE HEOOXOAMMOCTH BBIBOJIA JAHHBIX HA IMe4yaTh JJIs
UCIOJb30BaHUS B KayecTBe JOKYMEHTa OIpPENENsAeTCsl COOTBETCTBMEM  HCIIOJIb3YeMOM
uHpopmannonnoit cuctemsl 'OCT P UCO 15489-1-2019 «HaunonanbsHblit crangapT Poccuiickoit
@enepanuu. CuctemMa cTaHAapTOB MO HMH(OpMAUK, OHOIMOTEYHOMY M HU3JATEIbCKOMY JAETy.
Wudopmanus u 1okyMeHTanus. YIpaBlIeHHE JOKYMEHTaMI.

7. 3aka10uuTeIbHbIE MOJ0KEHHS

7.1. Hacrosimee IlonokeHne 00 SIEKTPOHHOM KJIACCHOM JKypHAJle SIBJISICTCS JIOKQJIbHBIM
HOPMATUBHBIM aKTOM, MpUHUMAaeTcs Ha [legarormueckoM coBeTe IIKOJIBI M yTBEpKIaeTcs (JInho
BBOJIUTCS B JICMCTBUE) MPUKA30M JTUPEKTOPA OPraHU3alUM, OCYIIECTBISIONICH 00pa3oBaTeIbHYIO
JIeSITEILHOCTD.

7.2. Bce u3MeHeHUs W JIONMOJIHEHHS, BHOCHMBIE B Hacrosmiee [lomokenune, opopMIISIOTCS B
NUCHbMEHHOW (opMe B COOTBETCTBMH JICHCTBYIOUIMM 3aKOHOJATENLCTBOM Poccuiickoii
denepanuu.

7.3. TomoxxeHne 00 AIIEKTPOHHOM KIJIACCHOM JKypHAJIe MPUHUMACTCS Ha HEOINPEICICHHBIA CPOK.
N3menenusa u gonosHeHus K IlomokeHUIO MPUHUMAKOTCS B MOPAJKE, MPEIyCMOTpeHHOM 11.7.1.
Hacrosmero [lomoxenus.

7.4. Tlocne npunstus [lonoxkeHus (WM WU3MEHEHUH M JOMOIHEHUN OTIENbHBIX IMYHKTOB U
pazzienoB) B HOBOM peAaKIMK MPEIbIAYIIas peJaKIis aBTOMAaTHYECKN YTPAuYUBaET CUITY.
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